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Job Application Form Help

The online application form has been designed to make it simpler and quicker for
you to apply for a number of jobs at the same time. Your data will be captured
electronically and enable us to more quickly process your interest.

Below are few points to help you use our on-line application form.

Mandatory fields

All of the fields must be completed, to ensure your application can be processed as
quickly as possible.

List of all current vacancies
Our jobs are classified into six different geographical areas, shown on the map below.

The full list of jobs can be seen by using the scroll bar just to the right of the map (see
below):
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To go back to the top of the list, just slide the scroll bar back to the top of this window.

This window sits within the application form, but it is not part of the application from.
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Displaying the full job specification

If you want to review the full job specification just click on either the job description of the
ILA reference number.
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A full list of our current Personal Assistant (PA) vacancies are below.
* Chck on the vacancy to open a detaifed job descraption
* Chick HERE to show list of vacancies, when raviewing a job descaption
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This will then open up the PDF file with the job details in it, all within the same window
that is within the online application form as below:
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A full list of our current Personal Assistant (PA) vacancies are below.
* Click on the vacancy to open a detaded job description
* Chck HERE to show list of vacancies, when reviewng a job descnption
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Going back to the full job listing

If you have a job description open and you want to go back to the full listing, simply press
the click HERE text, as highlighted below.
Current Personal Assistant Vacancies
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pt Personal Assistant (PA) vacancies are below.

Click this to
go back to
the full job
listing
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NOTE: Please note that if you click this button when you are in the full listing you will go
back to the page you were on before entering the ILA online application form.

Filling out the form

The form is self-explanatory, asking a number of questions that require a yes/no answer,
select one option and a number of free format text boxes for your answers.

Any questions on how to answer a question should be raised with the recruitment team
either:

e Calling on: 01903 219482
or
e Email recruitment team on: Recruitment@ilawestsussex.org
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